Travel Award Procedure
Biochemistry Graduate Program

 SEQ CHAPTER \h \r 1The Biochemistry Graduate Program considers that attendance and presentation at meetings is an essential component of graduate training and a key meeting spot for top postdoctoral opportunities. Therefore significant resources are made available to assure that students have the additional funds needed to attend the desired meetings. 
The maximum award is $500 for east-coast meetings and $1000 for west-coast or international conferences. A presentation is normally expected and each student can normally receive this travel award once at the MSc level and twice at the PhD level. (a maximum of two times.)
Before your trip

To request additional funds from Biochemistry, please provide a completed Request for Authorization to Travel form with original signatures from yourself and your supervisor(s), include the following information on additional pages; 
1) Your full name, your program (MSc or PhD), entry semester, supervisor’s name

2) Last TAC meeting and expected thesis submission date 

3) Statement of significance of the trip/conference (i.e.: Related to your research)
4) The abstract of your presentation and confirmation that it has been accepted 

5) A recent abbreviated copy of your CV 

6) Amount requested from the Biochemistry Graduate Program and amount coming from supervisor and other sources.
IMPORTANT:  Please read the travel authorization and travel reimbursement guidelines before leaving on your trip at http://www.medicine.uottawa.ca/bmi/assets/documents/travel_reimbursement_guidelines_2012.pdf.

Please submit your complete Travel Award Application in person or by mail to Victoria Stewart, University of Ottawa, Faculty of Medicine, RGN 2135 – 451 Smyth Road, Ottawa, ON K1H 8M5 (as original receipts and signatures are needed).
After your trip
Please submit your complete reimbursement request in person or by mail to RGN2135 (original receipts and signatures are needed). 
Additional sources of funding

· FGPS Travel Grant at http://www.grad.uottawa.ca/Default.aspx?tabid=1471   

· FGPS Research Travel Grant at http://www.grad.uottawa.ca/Default.aspx?tabid=1469 
· The Graduate Student Association’s (GSAED) Academic Project Fund at http://gsaed.ca/en/section/32
For any questions, please contact Victoria (or Fay) at the Graduate Studies Office 
at 613-562-5800 x 8229 or vstewart@uottawa.ca.
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